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(b)  Tobondwith a child (leavemust be taken within one year of the child’s
birth or placemeny.

(c) Tocare B&ken



(F)

3364-25-30 Familyand MedicalLeaveAct 4

(5)

(6)

using FMLA leave in increments of less than one week, the holiday will not count
against theemployee’sFMLAentitlement unlessthe employeewas otherwise
scheduled and expected to work during the holiday.

An employee does not need to use leave in one block. When it is medically
necessaryr otherwisepermitted, employeesnaytakeleave intermittently or on
a reduced schedule under certain circumstances.

All FMLA leave time runs concurrently with any other applicable |aackiding
workers compensation leavesAn employee must exhaust sick, vacation,
compensatoryime and other paid leave before being placed on unpaid ledhe.
employee must comply with theniversity’s normal paid leave policies.

Benefitsand protections

(1)

(@)

While employeesare on FMLAleave,the universitywill continueto offer health
insurance coverage as if the employee was not on leave.

During any FMLA leave, thaiuersity will maintain the employee’s group health
plan coverage on the same conditions as coverage would have been provided if
the employee had been continuously employed durthg entire FMLAleave
period. If the employeeis paidwhile on FMLAeave,the employee’scontribution
toward health insurancewill remain the same as if the employee were not on
FMLA leaveEmployee benefits coverage will continue provided the employee
pays theirportion of the premium An employee on unpaid FMLA is responsible
for making arrangements withthe appointing authority or designeeregarding
continuation of health, vision, dental, or other insurances, ando#mgr benefits

or programs requiring employee contributions to heithheld from pay.
Bargairing unitemployees should consult their agreements. The employee will be
entitled to any changes to the health care plan or benefits #raimadewhilethe
employeeis on FMLAleaveto the sameextent as if the employee were not on
FMLA leave.

To receive health benefits during an unpaid FMLA leave, monthly employee
contribution amounts are due, in advance, on the first of the month following
unpaid status for the remainder of eligibilifgwvelve week maximum)Upon the
expiration of eligibility, employees may continue their health insurance coverage
by payingthe entire premium inadvance each month to the human resources
department of the university Individuals choosing to discontinue their health
insurance coverage during the twelweeek period of eligibility will have the
opportunity to reenroll, unconditionally, upon their returnThosewho elect to
discontinue coverage, and whose twelveek eligibility hagxpired,will havethe
opportunityto re-enrollonlyduringthe open enrollment period of each year.
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(3) Uponexpirationof twelve weeksof FMLAleave,and expirationof paid leave, an



(G)
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(d)  An employee who fails to return to work within three consecutive days
following the end of his or her approved FMleAvewill be consideredo
have abandonedhis or her job and will be treated as a voluntary
resignation, except for documented reasons of his or her own health
condition confirmed by a health care provider or other reasons beyond his
or her reasonable control.

(e) The university does not interfere with, restrain, or deny the exercise of, or
attempts to exercise any rights provided by the FMIAe university will
not discharge or in any other manner discriminate against an individual for
opposing any practice made unlawful by the FMLA or for instituting or
participatingin an inquiry or proceedingrelatingto any FMLA protected
right.

Requestind_eave

Generallyemployeesnustgive 30 days’advancenotice of the need for FMLA leave. If it
is not possible to give 3fays’ notice, armployeemustnotify the universityassoonas
possibleand, generally, follow the employer’'s usual procedureBhe employee must
submit the leave request through theniversity’s specified systenApplication and
medical documentation mudbe returned tohuman resources within fifteercalendar
days after application and cannot Babmittedlater than fifteen calendadays afterthe
first day of leave

(1) Employees do not have to share a medical diagnosis when reporting off work but
must provide enough information to theniversity so it can determine if the leaveemu Tc 0Ofo
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